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IMono:xenin
0 nopsiake 00padoTKH NEePCOHANBbHBIX JaHHBIX pa0OTHHKOB
MBOY 10 «IIOII «TBopuecTBo» r.BraguBocTokay

1 O6mue nosoxkenus

Hacrosimee Ionoxenue o nopsixe 00pabOTKM NePCOHANBHBIX IAHHEIX (Ianee
- Tlonoxenne) B MyHMIMIATBHOM GHOIKETHOM 00pa3oBaTEeNbHOM YUpeKICHHH
AOTONHUTENIBHOr0  00pa3oBaHust  «JleTCKO-IOHOIIECKHUi HeHTp  «TBopuecTBON»
r.Brnagueoctokay (nmamee — Yupexnenue) paspaboTaHO B COOTBETCTBUH C
Koncrutynueit  Poccwuitckoii ®enepanu, TpynoBsiM  KomekcoM  Poccmiickoit
Qenepauuu, I'pakpanckuM Kkopekcom PoccHiicKoi Oenepanuy, DenepanbHbiv
3aKkOHOM ot 27 mromsa 2006 r. No 149-®d3 «06 MH(POPMALUH, UHYOPMAIMOHHBIX
TEXHOJIOTHAX U O 3aIlUTe UH(OPMALUN», DenepanbHBIM 3aK0HOM 0T 27 mrons 2006
r. No 152-@3 «O mnepcoHabHBIX AaHHbIX», IlonoxenneM 06 obecmeuenuy
0€301aCHOCTH IepPCOHANBHBIX JAHHBIX Ipu uX 00paboTke B WMH(POPMALHOHHBIX
CHCTEMaX  II€PCOHANbHBIX  JAaHHBIX,  YTBEPXKIEHHBIM  IlOCTAHOBJIEHHEM
IpaBurensctBa Poccuiickoi ®enepanuu ot 01.11.2012 No 1119, ITonoxenuem 06
0COOCHHOCTAX ~ 06paGOTKH  TepCOHANBHBIX JaHHBIX, OCYILECTBIsEMON Oe3
HCHOJIb30BAHUA  CPEJICTB ~ ABTOMATH3ALMK, YTBEPXKACHHBIM  Il0CTAHOBIEHHEM
IpaButensctBa Poccuiickoii @enepar ot 15.09.2008 Ne 687, IlpaBunamu
BHYTPEHHETO  TPY/I0BOTO ~ pACHoOpsiika YUpekieHHs, M OIpeielsieT TOPSIIOK
NOTy4eHHs, y4eTa, 00paboTKH, HAKOILIEHNS M XPAHEHHUS [IEPCOHATBHBIX JAHHBIX.

Lens paspaborku Ilonoxenus — ONpezeNneHne Imopsaka 00paboTku
[IEPCOHANBHBIX NAHHBIX PAOOTHUKOB YUPEXKICHHS M HHBIX CYOBEKTOR IIePCOHAIIBHBIX
AHHBIX, TEPCOHAIBHBIE JIAHHBIE KOTOPBIX INOIEKAT 06paGoTKe, HA OCHOBAHMH
TNOJIHOMOYHMHA  OrepaTopa; OobecHeyeHre 3allUTh npaB H CcBOOOJ uYejgoOBeKa U
TPaXlaniHa, B TOM 4HCIe pabOTHHKA YupexueHus, Ipu obpaboTke ero
HIEPCOHAIIPHBIX JIAHHBIX, B TOM 4ACIE 3alIUTHl I[PAB HAa HENPHUKOCHOBEHHOCTH
HaCTHOH OKM3HHM, IIMYHYI0 M  CeMeifHyro TaliHy, a TaKkXe YCTaHOBIEHHUE
OTBCTCTBEHHOCTH NOJDKHOCTHBIX JIMII, MMEIOIUX JOCTYII K MEPCOHATBHBIM JIAHHBIM,

34 HEBBINONHEHNE TPEOOBAHMH HOPM, perymHpYROLUX obpabotky u 3ammry
TIEPCOHAJIbHBIX JTaHHBIX.



1.1 Ilopsinok BBOAA B AeiicTBUe U u3MeHeHus [losoxkennst

Hacrosiee [Tonoxkenne 1 U3MEHEHUSI K HEMY YTBEPKIAIOTCS PYKOBOJUTEIEM
VYupexxaeHus 1 BBOIATCS NMpUKa3zoM. Bce paOoTHHKM YUpekJIeHUs NOKHBI OBITh
O3HAKOMJIEHBI O] pacnucky ¢ [lonoxeHneM u U3BMEHEHUSIMU K HEMY.

1.2 OcHOBHbIE IOHATHUS U COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

1.2.1. Jlns meneir nHactosmiero [lojokKeHHWs HMCHOJIB3YIOTCS  CIEAYIONINE
OCHOBHBIE TIOHSITHUSA:

- [EPCOHAJIbHbIC JIaHHbIE PAOOTHUKA — JII00ast UHPOpMalKs, OTHOCAIIAACS K
ONpEJCICHHOMY WM OIpEAeIsieMOMY Ha OCHOBaHMM TakoW uH(opmanuu
pabOTHUKY, B TOM 4YHCIIe €ro (amMuius, UMs, OTYECTBO, I'0Jl, MECSI, JaTa U MECTO

pOXIEHMs, aapec, CeMeWHOoe, COLMaIbHOE, HWMYILECTBEHHOE  IIOJIOKEHUE,
oOpa3zoBaHue, npodeccus, J0XoAbl, Jpyras uHpopMmanusa, HeoOXogumas
paboToaaTelNto B CBSI3U C TPYJAOBBIMU OTHOIICHUSMU;

- 00paboTKa MepCcOHATbHBIX JAHHBIX — cOOp, CHCTeMAaTU3alusl, HaKOIUIEHUE,

XpaHEHHE, YTOUHEHHE (OOHOBIICHHE, U3MEHEHHUE), UCII0JIb30BAaHUE, PACTIPOCTPAHEHUE
(B TOM d4mcie Tiepenada), oO0e3NMYMBaHUE, OJIOKUPOBAHUE, YHUYTOKEHHUE
MEPCOHANILHBIX JJAHHBIX PAOOTHUKOB Y UpEXKICHHUS;

-  KOH(UWICHIMATILHOCTh TEPCOHATBHBIX JIAHHBIX — 00s3aTeIbHOE JUIs

COOJIIOICHUS HA3HAYEHHOTO OTBETCTBEHHOTO JIMIlA, TMOJYYUBIIETO JOCTYI K
MEepPCOHATBHBIM  JIaHHBIM  PaOOTHHUKOB, TpeOOBaHME HE  JOMYyCKaTh  MX
pacnpocTpaHeHus 6e3 coriaacusi pabOTHUKA MJIM MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacrpoCTpaHEHUE NMEPCOHATBHBIX JAHHBIX — JACHCTBHS, HANpaBJICHHBIE Ha
nepeaady IMEPCOHANBHBIX JIAHHBIX PAOOTHUKOB OIPEACICHHOMY KpYTy JIMII
(mepemadya TEPCOHANBHBIX JIAaHHBIX) WM Ha O3HAKOMIICHHE C IePCOHAJIbLHBIMU
JAHHBIMA HEOTPAaHWUYEHHOT'O KpyTa JIUII, B TOM YUCJIe 0OHApOI0BAaHUE MEPCOHAIBHBIX
JAHHBIX pPa0OTHUKOB B CpEACTBaX MaccoBOM wuHGOpMallUM, pa3MEIICHUE B
MH(POPMAITMOHHO-TEICKOMMYHHUKAIMOHHBIX CETAX WU MPEJOCTaBJICHUE JOCTyMHa K
MePCOHATBHBIM JaHHBIM PAOOTHUKOB KaKUM-JIMOO UHBIM CIIOCOOOM;

- HCIOJb30BAHUE TMEPCOHAIBHBIX JIAHHBIX — JeWCTBUS (omeparuu) ¢

MEPCOHAIBHBIMU JTAHHBIMHU, COBEpILIAEMbIC JOJKHOCTHBIM JIMLIOM YUpPEKJICHHUS B
LEJIIX NPUHATUS PELUICHUM WIM COBEPLICHUS WHBIX ACHUCTBUN, MNOPOKIAOIINX
IOPUIUYECKUE TIOCIEJCTBUS B OTHOIICHWU PaOOTHUKOB JMOO WHBIM 0Opazom
3aTparuBaloIIUX X MPaBa v CBOOOIbI HIIH TIpaBa U CBOOOIBI IPYTUX JIUIL;

- OJIOKMpOBaHWE MEPCOHATBHBIX JIAHHBIX — BPEMEHHOE MpeKpalieHue coopa,

CuCTeMaTu3al, HAKOIUICHHA, HCIIOJIb30BAHUS, PaCHIPOCTPAHCHUA IICPCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB, B TOM YHUCJIC UX IIEPpCAaAYIN,
- YHUYTOXCHHUC TICPCOHAJIBHBIX AAHHBIX — I[GﬁCTBHH, B PC3YyJIbTATC KOTOPLIX

HEBO3MOXKHO  BOCCTAaHOBHTH  COJIEp)KaHWE  MEPCOHANBHBIX  JaHHBIX B
WH()OPMAITMOHHONW CUCTEME MEPCOHATBHBIX AHHBIX PAOOTHUKOB WM B PE3yJIbTATE
KOTOPBIX YHHUYTOXKAIOTCS MaTEpPUAIbHBICE HOCUTENH TEPCOHAIBHBIX JaHHBIX
pabOTHUKOB,



- 00e3IMYBaHNE NEPCOHAJIBHBIX JAHHBIX — I[@f/iCTBPIH, B PE3YJIbTATC KOTOPLIX
HCBO3MOXHO ONPEACIIMTL MPHUHAAJIC)KHOCTh IICPCOHAIBHBIX AAHHBIX KOHKPCTHOMY

pabOTHUKY;
- OOIIEeIOCTYIHBIC TIEPCOHANIBHBIC JIAHHBIC — MEePCOHATIBHBIC aHHBIC, TOCTYII

HEOTPAHWYCHHOTO KPyTa JIUIl K KOTOPHIM MPEIOCTABJICH C COTJIacHs paOOTHHUKA WIIH
Ha KOTOPBIC B COOTBETCTBUU C (elepallbHBIMH 3aKOHAMH HE PacIpOCTpaHICTCS
TpeboBaHKE COOMIOACHUS KOH(DUIECHITNATLHOCTH,

- uHdopManus — cBelieHHus (COOOIIeH s, JaHHBIE) HE3aBUCUMO OT (POPMBI UX

MNpCaACTaBJICHUA,
- JOKYMCHTHPOBAHHAA I/IHd)ODMa[II/I}I — Sa(l)I/IKCI/IPOBaHHaH Ha MaTCpHaJIbHOM
HOCHTCIIC ITYTCM OOKYMCHTHPOBAHUA I/IH(l)OpMaIII/IH C PCKBU3UTaMM, ITIO3BOJIAIOIINMHU

ONPEIENNUTh TAKYI0 MH(OPMALIMIO WIH €€ MATEpUATIbHBIM HOCUTENb.

1.2.2. B coctaB mepcOHATBHBIX TAaHHBIX PAOOTHUKOB YUPEKICHHUS BXOISAT
JOKYMEHTBI, COJEpKallue HHPOpPMALMIO0 O MAaCIOPTHBIX JaHHBIX, OOpa30BaHUM,
OTHOUIEHUU K BOMHCKON OOS3aHHOCTH, CEMEHHOM IOJIO0KEHUU, MECTE JKUTEIbCTBA,
COCTOSIHUHM 3/I0POBbS, @ TAKXKE O MPEABLAYLINX MECTaX UX pabOThlI.

2. KoMIuIeKke JOKYyMEHTOB, CONPOBOKAAIONINI npouecc 0popMIIeHUsI TPYAOBbIX
OTHOILIEHHI PAa0OTHMKA B YUpe:KIeHUH NP ero npuemMe, nepesoje u
YBOJIbHEHUH

2.1. Undopmanmsi, npeacrapnsieMmasi pabOTHUKOM MPH TOCTYTUICHUN Ha padoTy
B YupexJeHue, AOKHA HMMETh JOKyMeHTalbHyr QopMy. Ilpu 3akmtoueHun
TPYIOBOTO JIOTOBOpa B COOTBETCTBUU cO CT. 65 TpymoBoro konaekca Poccuiickoii
denepanuu IO, NOCTYMAOIIEe Ha paboTy, MPEIbABISET pabOTOIATEINIO:

- MMACMOPT WJIA WHOM JOKYMEHT, YAOCTOBEPAIOIINNA JUYHOCTD, & TAK)KE KOIHU
CBUJETENBCTB O TOCYJAPCTBEHHOM PErHCTPallUK aKTOB IPakIaHCKOTO COCTOSTHUS;

- TPYJOBYHO KHUXKKY, 32 UCKIIFOUEHHEM CJIy4yaeB, KOIJa TPYIOBOH J10rOBOP
3aKJII0YaeTcsl BIEpPBble WM pPAOOTHUK MOCTynaeT Ha paldoTy Ha YCIOBHSX
COBMECTHUTENBCTBA, JIMOO TPYyAOBasi KHMKKA Yy paOOTHHUKA OTCYTCTBYET B CBSI3U C €€
yTpaTO¥ WIH MO JPYTUM MPUUHUHAM;

- CTPaxoOBO€ CBHJETEIBCTBO TI'OCYAAPCTBEHHOIO MEHCHOHHOIO CTPaXOBAHMS,
CTPaXxOBOM MEIULMHCKUNA TMOJMC OO0SA3aTeIbHOTO MEIUIIMHCKOTO CTpPaxOBaHUS
rpaXkaH;

- TOKyMEHTBI BOMHCKOTO y4eTa - JUIsl BOCHHOOOSI3aHHBIX U JIMII, MOAJIEKAITIX
BOMHCKOMY YYETY;

- JIOKYMEHThl 00 oOpa3oBaHuH, MPOGHECCHOHAIBHON TMEPENnoroTOBKE,
MOBBIIICHUH KBATH(PHUKAIIUN, CTAXUPOBKH, MPUCBOCHUU YUYEHOM CTENEHH, YYEHOTO
3BaHUs (€CJIU TAKOBBIE UMEIOTCS);

- CBHUJIETEJIBCTBO O TOCTAHOBKE HA y4Y€T B HAJOrOBOM OpraHe (U3MYECKOTrO
JIMLA [0 MECTY KUTENbCTBA Ha Tepputopun Poccniickon denepannn.



2.2. Ilpmu odopmiaenun paboTHUKA B  YUpexkKJIeHUU PAOOTHUKOM,
OTBETCTBEHHBIM 3a KaJ[pOBYIO paboTy, 3aMoiaHSA0TCS YHUPUIMpOoBaHHbIe popMbl T-1
u T-2 «Jluynas kaprouka paOOTHHKA», B KOTOPBIX OTPAXKAIOTCA CIETYIOIINE
aHKETHBIC M Onorpaduyeckue JaHHbIe paOOTHHKA:

- oomme ceaenus (D.M.O. paboTHuKa, AaTa POXKICHUS, MECTO POXKICHHUS,
TPaXIAaHCTBO, OOpaszoBaHme, mpodeccus, CTaX pabOThl, COCTOSHUE B Opake,
NACIOPTHHIE TAHHBIE);

- CBEJICHHSI O BOMHCKOM YUeTe;

- JaHHBIE O IIpUEME Ha padoTy;

B nanpHelem B IMUHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O NIEPEeBOJax Ha JIPYTryio padorTy;

- CBEJICHHS 00 aTTEeCTaIlNM;

- CBEJICHUS O TIOBBIIIICHUH KBATH(DHUKAIIH;

- CBeJIeHUs 0 TPO(HeCCHOHATBFHON MEePETOArOTOBKE;

- CBEJICHHSI O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBeJICHUS 00 OTITyCKax;

- CBEJICHUS O COLIMAJIbHBIX FapaHTHUSX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJe(OHAX.

2.3. B agmunHCcTpanuu YUpexJAeHUS CO3MAIOTCS U XPAHATCS CIEAYIOLIUE
TpyNIbl TOKYMEHTOB, COJAEpXalllie AaHHble O paOOTHHKaX B EIWHUYHOM WIIU
CBOJIHOM BH/IE:

- JIOKyMeHTBI, coliepiKalie mepcoHaabHble JaHHBIE PA0OOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COMPOBOXKIAIOINE Mpouecc 0GOpMIICHUS TPYAOBBIX OTHOIIEHUH IpH
npuemMe Ha palbOTy, TMepeBOJie, VYBOJbHEHUHU; KOMIUIEKC MAaTepUaloB IO
AHKETUPOBAHUIO, TECTHUPOBAHUIO; MPOBEICHUIO cOoOeceqOBaHUN € KaHIUIATOM Ha
JOJKHOCTD; TIOJIJTMHHUKHN W KOIIUW TPHUKA30B MO JTUYHOMY COCTaBY; JIMYHBIC Jieia U
TPYAOBBIE KHIDKKM PAaOOTHUKOB; Jeia, COAEp)Kallde OCHOBAHMA K MPHKA3y IO
JUYHOMY COCTaBy; JeJia, COAepXallue MaTepuanbl aTTecTallud pPabOTHUKOB;
CIly’KE€OHBIX pacclieOBaHUM; CIPaBOYHO-UH(POPMAMOHHBIM OaHK JAaHHBIX IO
nepcoHainy (KapTOTEKH, KYPHAJIbI); MOJJIUHHUKN ¥ KOMTUU OTYETHBIX, aHATUTHYECKUX
U CIOPAaBOYHBIX MaTEpHaliOB, IEpPEAaBaeMbIX PYKOBOJACTBY  YUPEKIACHHUS,
PYKOBOAMTENSAM CTPYKTYPHBIX IMOAPA3JEICHUN; KOMUM OTYETOB, HAIPABIISIEMBIX B
rOCy/lapCTBEHHbIE OpraHbl CTAaTHCTUKH, HAJIOTOBbIE HWHCIEKIWHU, BBIIIECTOSIINE
OpraHbl YIIPABJICHUS U APYTUE YUPEIKICHHS).

- JlokymMeHTammsi 1O OpraHM3ali PadOTHl CTPYKTYPHBIX TOIpa3elieHui
(OMOXEeHUsI O CTPYKTYPHBIX TMOJAPA3ICIICHUSAX, JOJDKHOCTHBIE HWHCTPYKIIUU
paOOTHUKOB, TPUKAa3bl, PACHOPSHKEHMS, YKa3aHHS PYKOBOJACTBA YUPEKICHHUS);
JOKYMEHTHI 10 IUIAHUPOBAHMIO, YUETy, aHAJM3y U OTYETHOCTU B YacTH pPabOTHI ¢
IIEPCOHAIIOM Y UpPEKIACHHUS.



3 Coop, 00padoTKa, 3a1IIMTA MEPCOHAIBHBIX TAHHBIX, IOPAJA0K 00PaA0OTKM U
XPaHeHNs MePCOHATbHBIX TAHHbIX

3.1 Iops ok nmosy4eHus: NIEPCOHATBHBIX JaHHBIX

3.1.1. Bce nepcoHanbHbIE IaHHbIE PAOOTHUKA YUpPEXKIEHUS CIIEAyeT MOoJydaTh
y Hero camoro. Eciam mepcoHanmbHbIE MaHHBIE PAOOTHHKA BO3MOXKHO IOJYYHTH
TOJIKO Yy TPEThEH CTOPOHBI, TO paOOTHUK JOJKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee
U OT HEro JOJDKHO OBITh IMOJYyYEHO MUCBMEHHOE corjiacue. J[omKHOCTHOE JIMII0
paboromarens  JOJDKHO  COOOIIUTH  pabOTHUKY  YUpexXIeHus O  LeNsX,
MpeanojaraéMbplXx MCTOYHMKAX M CIOCO0aX MOJy4YeHHUS MEePCOHAIbHBIX JIAHHBIX, a
TAaKKE€ O XapakTepe MOJIeKAUUX TMOJYYSHUIO TEPCOHAIBHBIX JAHHBIX U
MOCJIEJICTBUSIX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COTJIacHe Ha UX MOJyUYeHUE.

3.1.2. Pabortomatenp He UWMeEET TMpaBa TMody4daTh # 00pabaThIBaTh
NepCOHAIbHBIE JIaHHBbIE PAOOTHHKA YUPEXKJACHUS O €ro pacoBOM, HAIMOHAIBHOM
MPUHAIICKHOCTH, TIOJIMTHYECKUX B3TJAAAX, PEIUTHO3HBIX WM  (PHIOCOPCKIX
yOEXKIEHUSX, COCTOSTHUH 37I0POBBS, MHTUMHOM KU3HU. B cilydasx, HemocpeACTBEHHO
CBSI3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIICHHM, B COOTBETCTBHUU CO CTaThEi 24
Konctutymuun Poccuiickoit  ®epepanuu, paborofaTelb BIOpaBe MOJdydaTb U
o0pabaTbiBaTh JaHHBICE O YACTHOW >KM3HU PabOTHUKA TOJILKO C €ro MHUCbMEHHOIO
COTJIACH.

3.1.3. IIpenocraBieHrne COMCKATEIEM JIOJDKHOCTH TIEPCOHATBHBIX JTaHHBIX JI0
3aKJTIOYCHUST TPYIOBOTO JOTOBOpa (pe3toMe W T.N. WHPOPMAIUH) CUUTAETCS, B
coorBeTcTBUM ¢ ['paxaanckum Komexcom Poccuiickoit ®enepanuu (ct. 158),
MOJTYAJIUBBIM COTJIacueM (KOHKJIFOJACHTHBIM JIEUCTBHEM), MOJpa3yMeBaeT COTjacue
cyObekTa Ha 00pabOTKYy €ro MepCOHAIBHBIX JAaHHBIX M HE TpeOyeT HaIu4us
JOTIOTHUTEIHHOTO MMUCHbMEHHOTO COTJIacHsl.

3.2 Ilopsimok 00pabOTKH, Tepe/laun U XpaHEHHUS MEPCOHATIbHBIX TaHHBIX

O6paboTka MEepCOHATBHBIX JAaHHBIX PAOOTHUKOB pabOTO/aTEsIeM BO3MOKHA
TOJIBKO C MUCbMEHHOTO WX COTJIACHs JTMO0 0€3 UX COTJIACHS B CIICIYIOIINX CIydasX:

1) cyObeKT mepcoHaJbHBIX JAHHBIX Jajl COIJlacMe B MUChbMEHHOH ¢dopme Ha
00paboOTKy CBOMX MEPCOHATBHBIX JAHHBIX;

2) nmepcoHAbHBIC JAaHHBIC SBIISIFOTCS 00IIEI0CTYTHBIMHU;

3) mepcoHaNbHBIC JAHHBIE OTHOCATCA K COCTOSIHHIO 3J0POBBSI CYOBEKTa
MEePCOHANBHBIX JaHHBIX U WX 00paboTka HeoOXoauma ISl 3alllUThl €r0 KU3HH,
3I0POBbSl WUJIM WHBIX JKU3HCHHO BAKHBIX HHTEPECOB JHMOO KU3HU, 3I0POBBS WA
WHBIX KU3HCHHO BaKHBIX MHTEPECOB JPYTUX JIMII, U TOJYICHHUE COTJIACHS CYyOBhEKTa
TIEPCOHAJILHBIX JJAHHBIX HEBO3MOKHO;

4) 00paboTKa TEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B  MEIUKO-
NpOPIIIAKTHYECKUX TIENsIX, B IESIX YCTAHOBJEHUS MEIUIIMHCKOTO JHarHo3a,
OKa3aHMsI METUITMHCKUX ¥ MEIUKO-COITMATBHBIX YCIYT TIPU YCIOBHH, 9TO 00pabOTKa
MIEPCOHAIIBHBIX JTAHHBIX OCYIIECTBISIETCS JIMIIOM, MPO(PECCUOHATHPHO 3aHUMAOTIIAMCS



MEJUIMHCKON JeSTENbHOCThIO U O0S3aHHBIM B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit Deaepariuu cOXpaHsaTh BpaueOHYIO TalHY;

5) 0O6paboTka nepcoHaIbHBIX JaHHBIX HEOOXOAMMa B CBS3H C OCYIIECTBICHUEM
PaBOCYIUS;

6) oOpaboTka MEPCOHAIBHBIX JAHHBIX OCYIIECTBISCTCS B COOTBETCTBUU C
3akoHo/AaTenbCcTBOM Poccuiickoit @enepanu 0 06€30MacHOCTH, 00 OMEpaTHUBHO-
PO3BICKHOM JEATETLHOCTH, & TAKKE B COOTBETCTBUU C YTOJOBHO-UCTIOJHUTEIHLHBIM
3aKOHOAATeNLCTBOM Poccuiickon denepanuu.

3.3. Paboronarens BapaBe 00pabaThiBaTh MEPCOHANILHBIC JaHHBIC PA0OTHUKOB
TOJIBKO C UX TUCbMEHHOT'O COTJIACHSI.

[lucemenHoe corjacue pabOTHHMKA Ha OOpabOTKY CBOUX IEPCOHATBHBIX
JTAHHBIX JOJHKHO BKJIFOYATh B CEOS:

- (aMmuInI0, UM, OTYECTBO, aApeC CyOBEKTa NMEPCOHATLHBIX JTaHHBIX, HOMED
OCHOBHOTO JTOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUIHOCTh, CBEJACHHS O JIaTe BBIAAYN
YKa3aHHOTO JIOKYMEHTa U BBIIABIIIEM €TO OPTaHE;

- HauMmeHoBaHue (daMuiui0, UMs, OTYECTBO) M aJapec Omeparopa,
MOJIYYArOIIETO Corjacue CyObeKTa MepCOHAIbHBIX IaHHBIX;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- TIepeUYeHb NMEPCOHATBHBIX JAaHHBIX, HA 00pa0OTKY KOTOPBIX JAACTCS COTJIacHe
CyOBEeKTa MePCOHATBHBIX TAHHBIX;

- TepeYeHb JCHCTBUI C MTEPCOHAIBHBIMU JaHHBIMH, Ha COBEPIIICHUE KOTOPHIX
JaeTcsl  coryiacue, OOINee OMNUCAaHUE MCMOJIb3yeMbIX ONepaTopoM  CIOCOOOB
00pabOTKH MEePCOHATBHBIX TAHHBIX;

- CpPOK, B TEYEHHE KOTOPOIrO JCHCTBYET COTjlacue, a TakKKe IMOPSIOK €ro
OT3BIBA.

3.4. Cornacue paboTHUKA HE TPEOYETCS B CIACAYIOMNX CITyJasaX:

- 00paboTka TEepCOHAIBHBIX JIAHHBIX OCYIIECTBIISIETCA HAa OCHOBaHUU
dbenepanbHOrO 3aKOHa, YCTAaHABIWBAIOIIETO €€ 1eJIb, YCJIOBUS TOJYYEHUS
MEPCOHANILHBIX JaHHBIX W KPYyr CyOBEKTOB, IEPCOHAIBHBIC JaHHBIE KOTOPBIX
noiIexaT o0paboTKe, a TAKKe OMPEISTSIONIET0 MOTHOMOYHS pab0oTOIaTes;

- 00paboTKa TEPCOHATBHBIX MAHHBIX OCYIIECTBISIETCS B IEJSX HCIOJHCHUS
TPYJIOBOTO JIOTOBOPA, OJTHON M3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT MEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa TMEPCOHANBHBIX TAHHBIX OCYIIECTBISCTCS IS CTATHCTHYCCKHUX
WIM WHBIX HAYYHBIX I[IeJIeH TIpH YCIIOBUM O00S3aTEIbHOTO  O0C3THYMBAHUS
MIEPCOHAJILHBIX JaHHBIX;

- 00paboTKa TEPCOHANBHBIX JaHHBIX HEOOXOAUMa IS 3aIlWThl JKU3HH,
3JI0POBbsI MJIM WHBIX JKU3HEHHO BAXKHBIX HHTEPECOB paOOTHHUKA, €CITU MOTYYEHUE €r0
corjacusi HEBO3MOKHO.

3.5. B cootBercTBUM cO cTaTthEél 86, rnaBoii 14 TK P®d B nensx odbecneyeHus
npaB ¥ cBOOOJ yesoBeKa U rpaxkaannHa PaboTonmarens M ero mpejacTaBUTENH MpU



00paboTKe TMEepPCOHATBHBIX JaHHBIX PAOOTHUKA JIOJDKHBI COOMIOJATH CJICIYIOIINE
oO1re TpedoBaHuUS:

- 00paboTKa MEePCOHATBLHBIX JIAHHBIX MOYKET OCYIIECTBISATHCS UCKIIOUUTEIIHHO
B IIEJISIX 00ecIeueHHs COOJIIOCHUS 3aKOHOB M MHBIX HOPMATUBHBIX IIPAaBOBHIX aKTOB,
CONICUCTBHSI PAOOTHUKAM B TPYAOYyCTPONCTBE, OOYUYCHHH U TPOJABUKCHUHU II0
ciry:x0e, o0ecrieueHrss TUIHON 6e30MacHOCTH PaOOTHUKOB, KOHTPOJISL KOJIHUECTBA U
KaueCTBa BBITIOTHSIEMOUW paOOTHI M 00ECTICYCHHUS COXPAaHHOCTH UMYIIIECTRA,;

- MIpU ONpeACICHUN 00beMa U CoJiepKaHusl, 00padaThIBAEMbIX MEPCOHAIBHBIX
naHHbIXx PabGoromaTtens 1oDKeH pykoBoACTBOBaThcs KoHcTuTyrumen Poccuiickoit
Oenepaunn, TpynoBeiM  kogekcoM  Poccuiickon  @Penepauii W WHBIMH
dbenepaabHBIMU 3aKOHAMU;

- TpU TPUHATAM PEUICHUN, 3aTparuBalOlIMX HMHTEPEChl PabOTHHKA,
PabGoTonaTens HE UMEET MpaBa OCHOBHIBATHCS HA MEPCOHANIBHBIX JaHHBIX paOOTHUKA,
MOJTYYEHHBIX HCKJIIOYUTEIBHO B pE3ysbTaTe€ HUX aBTOMATU3UPOBAHHON 00pabOTKH
WJIY 3JIEKTPOHHOTO MOJIYYEHHUS;

- 3aIMTa TEPCOHAIBHBIX JaHHBIX pa0OTHUKA OT HEMPaBOMEPHOIO HX
HCIIOJIB30BaHUS WM YTpaThl o0ecrieunBaeTcs PaboTomaTenem 3a cYET €ro CpeJicTB B
MOpSAKE, YCTAHOBJIEHHOM (peiepalibHbIM 3aKOHOM;

- paOOTHUKHU U UX MPEACTABUTEIIN JOJIKHBI ObITh O3HAKOMIICHBI TIOJI PACITUCKY
C JIOKYMEHTaMHU YUpeXKJACHUS, YCTAaHABIMBAIOIIUMHU TMOPSIOK  0OpaOOTKU
MEePCOHATBHBIX JJAHHBIX PAa0OTHUKOB, a TaK)Ke 00 MX IMpaBax U O0S3aHHOCTAX B ITOU
obnacTu;

- BO BCEX CIIydasX OTKa3 paOOTHHMKA OT CBOMX IPaB Ha COXPAHCHUE M 3aIUTy
TalHbI HEeICUCTBUTEIICH.

4. Ilepenaya ¥ XxpaHeHHE MEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenave nepcoHaIbHBIX AaHHBIX paboTHHKA Paboromarens AOMKeH
co0JIro1aTh CICAYIOIINE TPEOOBAHUS:

- HE CcooOIIaTh MNepCOHANbHBbIE JlaHHbIE PAOOTHUKA TpeThed CcTOpoHe 0e3
NUCBMEHHOTO coryacus pabOTHHKA, 3a MCKIIOUYEHHWEM CIy4daeB, Korja 3To
HEOOXOJMMO B LEJSIX HPEIyNpeKIEeHUs YIpO3bl KU3HH U 3[0POBBIO PaOOTHHKA, a
TaK)Ke B CIIydasix, yCTAHOBJICHHBIX (eIepaIbHbIM 3aKOHOM;

- HE cOoO00IIaTh MEPCOHANILHBIE JaHHBIE PAOOTHUKA B KOMMEPUYECKHX IeNsIx 0e3
€ro MICHbMEHHOTO COTJIACHSI.

- TIPEAYTIPEAUTD JIUII, TOJYYUBIINX TIEPCOHATLHBIC TaHHBIE PA0OOTHUKA, O TOM,
4YTO 3TH JAaHHBIE MOTYT OBITh HCIIOJI30BAHBI JIUIIL B TENSX, AN KOTOPBIX OHHU
COOOIIEHBl, U TPeOOBATh OT STUX JHIl MOATBEPNKACHHUS TOrO, YTO 3TO MPABUIIO
coOmoneno. Jluma, momyduBIIME TIEPCOHATBHBIE JaHHBIE PAOOTHUKA, OO0S3aHBI
COOMIONATh PeXUM CEKpeTHOCTH (KoHuaeHuuaabHocTn). Jlannoe Ilomoxxenue He



pacnpocTpaHsieTcss Ha OOMEH MEepCOHAIbHBIMU JAHHBIMU PAaOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

- OCYUIECTBJIATH IepeAady MEepCOHAIbHBIX JaHHBIX PAOOTHUKOB B Ipenenax
VYupexxaeHus B COOTBETCTBUU ¢ HacTosiuM [lonoxkeHnuem;

- paspemiatb JOCTYI K TEPCOHAJIBHBIM JAaHHBIM PAOOTHHKOB TOJBKO
CHEUATbHO YIIOJIHOMOYEHHBIM JIMIAM, MPU 3TOM yKa3aHHBIE JIMLA JOJDKHBI UMETh
IpaBO IMOJIy4aTb TOJIBKO TE€ TIEPCOHAJBHBIE JaHHble pPAaOOTHUKA, KOTOPHIE
HEO0OXOAMMBI ISl BBIMOJTHEHUS! KOHKPETHON (YyHKIINU;

- HEe 3ampalmBaTh HMHPOPMALMIO O COCTOSHUU 370pOBbS pPaOOTHUKA, 3a
UCKIIIOUEHUEM TE€X CBEJEHUM, KOTOPbIE OTHOCSTCS K BOINPOCY O BO3MOXKHOCTU
BBITIOJIHEHUSI PAOOTHUKOM TPYA0BOM (DYHKIIHH;

- IepeaBaTh MEPCOHANbHBIC JaHHbIE pA0OTHUKA MPEICTABUTENSAM PAOOTHUKOB
B MOPSJKE, YCTAaHOBICHHOM TpyaoBbIM KojekcoM Poccuiickoir denepanuu, u
OrpaHU4MBaTh 3Ty MHPOPMALMIO TOJBKO TEMH MEPCOHAIBHBIMU JIaHHBIMU
pabOTHHKA, KOTOPbIE HEOOXOAUMBI JIJISl BHITOJHEHHS YKA3aHHBIMH TIPEJICTaBUTEISIMU
uX (QyHKIUH.

4.2. XpaHeHue U UCI0JIb30BAHNE IEPCOHANIBHBIX JaHHbIX:

4.2.1. IlepcoHanbHble 1aHHbIE PAOOTHUKOB NEPCOHAIBHBIE TAHHBIE YYalUXcs
00pabaThIBAIOTCS U XPAHATCS B aAMUHUCTPALIUN Y UPEXKIACHUS U B MPEIHA3ZHAYEHHBIX
JUTSL 3TOTO AJIeMEHTaX MH(POPMAIMOHHBIX CUCTEM.

4.2.2. llepcoHanbHble JaHHbIE PAOOTHHUKOB M YyYalIUXCAi MOTYT OBITh
MOJIy4E€HbI, TPOXOJIUTh JaNbHEHNIIYI0 00paOOTKY U MepeaBaThCsl HA XpaHEHUE KaK Ha
OyMakKHBIX HOCUTENSIX, TaK U B AJIIEKTPOHHOM BHJI€ — B JIOKAQJIbHONW KOMITBIOTEPHOU
CETH U B CHEUHUAIBHBIX KOMIIBIOTEPHBIX Mporpammax: «1C: 3apmiata U Kaapb»,
«IlIxonpHBIM OhHUCH U T.1I..

4.23. llpm mnonmydyeHWH TEPCOHANBHBIX IaHHBIX HEe OT paboTHHKa (3a
UCKIIFOUEHUEM CJIy4aeB, €CJIM [EePCOHAIbHbIE JaHHble OBUIM MPEIOCTaBICHbI
paboTofaTelto Ha OCHOBaHUM (EeAepalbHOIO 3aKOHA WJIM €CIId TMEPCOHANbHBIE
JIAHHBIE SIBJISIOTCS OOIIEIOCTYMHBIMU) paboTojaTeNnb 10 Hayajga oOpaOOTKH TaKHUX
NEPCOHAIBHBIX  JAHHBIX  O0f3aH  NPEJOCTaBUTh  PAOOTHUKY  CIIEAYIONIYIO
uHbOpMAITHIO;

- HauMeHoBaHue ((damMuiMs, UMs, OTYECTBO) U aJpec olreparopa WIH €ro
IIPEICTaBUTEIIS;

- 1eJIb 00pabOTKH MEePCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHME;

- IpeAnoJaraeMbi€ Moab30BaTEIU NEPCOHATBHBIX JAHHBIX;

- yCTaHOBJIEHHbIe HactosmmM @DenepaibHbIM 3aKOHOM TIpaBa CyOBEKTa
NIEPCOHAIIBHBIX JAHHBIX.

5. locTyn K NepCOHAJBHBIM JAHHBIM PA0OTHUKOB
5.1. IIpaBo noctyna K NepCOHAIbHBIM TaHHBIM PAOOTHHUKOB UMEIOT:
- IUPEKTOP YUpEKACHUS;



- COTPYTHUKH, OTBETCTBEHHBIE 32 KaJPOBYIO padoTy;

- COTPYIHUKH OyXTalnTepuHu.

5.2. PaboTHuK YupexieHus UMeeT MpaBo:

5.2.1. TlomyyaTh AOCTYIl K CBOMM TEPCOHAIBHBIM JTaHHBIM M O3HAKOMJICHHE C
HUMHM, BKJIIOYasi MpPaBO Ha OE3BO3ME3THOE TMOJYYEHUE KOMUU JII0OOW 3armucH,
coJiep Kalei mepcoHatbHbIE JaHHbIE pAOOTHUKA;

5.2.2. TpeboBath oT PabGoTonmatens yTOYHEHHS, MCKIIOYEHUS WU
WCTIPABIICHUSI HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO
MOJyYEHHBIX WJIA HE SBJISIONINX HE0OXOauMBIMU Ut PaboTomarens mepcoHaIbHBIX
JTaHHBIX;

5.2.3 Ilonyuats ot Paboronarens:

- CBEJICHUS O JIMIAX, KOTOPbIe UMEIOT JOCTYI K MEPCOHAIbHBIM JaHHBIM WIIH
KOTOPBIM MOKET OBITh MPEOCTABIIECH TAKOW JJOCTYTI,

- TepedeHb 00pabaThIBaGMBIX TIEPCOHATBHBIX JAaHHBIX M HMCTOYHHUK WX
MOJTyYeHUS;

- CpOKU 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YUCJIE CPOKU UX XPAHEHUS;

- CBEIICHUA O TOM, Kakue IOPUIUYECKUE TOCIHEACTBUA A CyObeKTa
MEPCOHANIBHBIX JaHHBIX MOKET TOBJIEYb 3a CO00M 00paboTKa ero mepcoHaIbHBIX
JTAHHBIX.

5.2.4. TpeboBatb u3BenieHus: Pabotonarenem Bcex JiML, KOTOPbIM paHee ObUIH
COOOIIEHBI HEBEpHBbIE WM HEMOJIHbIE TIEpPCOHaJbHBbIE JaHHBIE, 000 BCeX
MIPOU3BEJCHHBIX B HUX UCKITIOUEHUSX, UCTIPABIICHUSIX WM JIOTIOJTHCHUSX

5.2.5. OGxanoBaTh B YHOJHOMOYEHHBIH OpPraH MO 3alllUTe MpaB CyOBEKTOB
MEPCOHANIBHBIX JIAHHBIX WKW B CYJECOHOM TMOpPSAKE HENpaBOMEPHBIC NEHCTBUS HIIU
6e3neiictBus PaboTomaresns npu 06pabOTKe U 3alUTe €ro MEePCOHANBHBIX JTaHHBIX;

- KOMHAPOBaTh M JieJlaTh BBIMMCKA TIEPCOHATBHBIX JaHHBIX pPaOOTHHUKA
paspemiaeTcss UCKIIOYUTEIFHO B CIY)KEOHBIX IESIX C MUChMEHHOTO pa3perieHus
HavaJbHUKA OT/IeNa KaJIpOB,

5.3. Ilepemaua wuHpOpMaMu TpPEeTbEM CTOPOHE BO3MOXXHA TOJBKO TIPH
MMCbMEHHOM COTJIACHU PAaOOTHUKOB.

6. OTBEeTCTBEHHOCTH 32 HAPYUIEHUE HOPM, PeryJMpPYIOIIUX 00padoTKy U 3aIUTY
NMEePCOHAIBHBIX TIaHHBIX
PaGoTHukn YupexlieHus, BUHOBHbIC B HApYIICHUU HOPM, PETYIUPYIOITUX
nojyuyeHue, oO0pabOTKy U 3alluTy MEPCOHAIBHBIX JaHHBIX paOOTHUKA, HECYT
JTUCHUIUIMHAPHYIO aJIMUHUCTPATUBHYIO, TPaKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (De/IepaibHBIMU 3aKOHAMMU.



